Reclamation District 799

(Hotchkiss Tract)

LEVEE SUPERINTENDENT JOB DESCRIPTION

Qualifications


· Must have valid driver’s license

· Be able to lift at least 50 pounds repetitively

· Be able to use a chainsaw

· Must have a high school diploma or GED
· Qualify for County Herbicide Spray License and keep up to date on methods 

· Must available to work weekends, holidays or more hours if there is an emergency such as pump station repairs or levee patrols during high water
· The Levee Superintendent will report to District Manager and work with the District’s Secretary
Patrols and Inspections
Perform routine inspections for levee problems, encroachment construction

Assist property owners in acquiring permit applications

Get daily reports of high water from DWR website during winter/rain/high water

Flood Fight

Be on call during periods of high water 

Attend flood fight classes

Keep flood fight storage shed neat, clean and free of rodents

Check for quantity, quality of flood fight materials on hand each summer and order supplies needed so they arrive before Oct 15th

Fill and place sand bags as needed or perform other flood fight measures


Be available for emergency/night and on call winter patrols 

Pump Stations

Check each pump at least every Monday, Wednesday, and Friday

Keep pumps oiled, order oil as needed

Check that siphon breakers are working, adjust as needed


Keep trash racks clean and dispose of debris


Keep pump station sites clean of debris, weeds, trash, stored items, and rodents

Arrange for, supervise and inspect repair of pumps


Arrange for annual testing of power efficiency of pumps


Keep lights on electric panels working; keep spare fuses and bulbs in stock

Know symptoms of bad bearings, low voltage, and siphon breaker not working


Check and keep electric timers at correct time


Check, clean and adjust float switches and keep them in working order  
Levee 
Spray levee crown and slopes and District ditches for weed control per schedule determined by Board and adjusted for wind and rain starting in the spring
Place rodent bait and aggressively eliminate burrowing rodents such as squirrels and beavers and repair holes

Inspect, make reports, photo levee maintenance jobs at Engineer’s request


Arrange for, contact property owners, supervise and inspect mowing of levee 
Eliminate tree saplings along levee slopes before trunks are 2 inches in diameter


Trim trees in undeveloped areas 5 feet above ground for levee inspection
Contact property owners to arrange for trimming of trees on levee, removal of stored items, debris, and undesirable vegetation on levee

Inspect levee/encroachments for permit application, contact property owner 

Inspect progress of work done under permits for property owners 
Remove fallen branches from levee crown and slopes


Repair erosion problems on levee

Keep the public from fishing, camping, or picnicking on levees. Allow no cars near access gates.  Don’t enter into confrontations, call the Sheriff.

Ditches


Know District vs. private ditches


Beaver control, remove beaver dams & dispose of debris


Keep racks at District’s culverts clean



Arrange for, contact property owners, supervise and inspect mowing of ditches


Contact & stop property owners that dump lawn clippings and debris into ditches 


Eliminate tree saplings along ditch banks before trunks are 2 inches in diameter

Office and Miscellaneous Work
· Fill out detailed daily time card with accounting and subventions codes
· Study and memorize the different categories of work identified as subventions eligible and code receipts/contractor’s invoices/time sheets and all other paperwork pertaining to the subventions claim

· Prepare written report for monthly Board meetings

· Prepare permit, keep track of active permits, follow up on time limits on permits
· Issue landowner’s red tags, stop work orders and no parking on levee notices

· Post public notices

· Track budget categories to insure maintenance/supply/and other pertain able categories do not go over budget

· Arrange for maintenance of District’s truck including keeping it clean
· Send RD 799 Rules & Regs to realtors of houses for sale

· Contact new owners of houses re levee rules/landscaping

· Check bills of contractors of job supervised for correct hours, dates, locations, accounting code
· Take photos of levee problems, label with date & location
· File paperwork/permits/photos

Full Time Position

· Compensation: $25-30/hr.  DOE

· Must be able to maintain and operate District equipment including

· Backhoe, excavator, loader, tractor, mower, dump truck, etc.

· Responsible for routine and minor repairs on all District equipment and facilities.
